Centralized Applications Branch
Licensing & Certification
Center for Health Care Quality

Guide to Accessing the Application Packet from the CDPH
Website

Background

The Centralized Applications Branch (CAB) provides users with a blank Application
Packet that can be accessed from the California Department of Public Health (CDPH)
website. Some browsers such as Google Chrome blocks its user from accessing the
PDF Application Packet. You can either open the PDF directly by using Internet
Explorer, or you can follow the instructions below to download the PDF file prior to
opening it.

The following provides steps on how to download the PDF and open the file in Adobe or
visit Configure browser to use the Adobe PDF plug-in to open online PDF files website
for more information.

Purpose

To establish a process for users to follow when accessing the Application Packet on the
CDPH website.
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Accessing PDF Application Packet
To view the PDF file the user will need to open the file directly in Adobe PDF.

Users will complete the following steps:

Step

Actions

1 On the Licensing and Certification page:

O
@) California Deparement of

PublicHealth

Health Care Facility
Licensing and
Certification

Health Care Professionals
Health Care Facilities

Patients, Residents, and
Families

Stakeholders and Policy
Makers

Licensing and
Certification Program
Information

Contact Us

Phone: (915) 552-8632 7
Email: CAB@cdph.ca.gov
For application status requests,
please include the following in
your email:
« Application ID (if applicable)
«  Hame of Facility or Agency
e License or Facility/Agency #

e | Programs | Centerfor Health Care Qualit

A. Navigate to the Paper Applications Packets at the bottom of the page.

Q

Programs A-Z Index

Health Care Facilities
Paper Application Packet

The Centralized Applications Branch [CAB) is primarily responsible for processing licensing and certification
applications for health care facilities and providers. An application packet is required for any of the following:
* Initial (new) facility or agency
« Change of Ownership
« Reportof Change
CAB processes applications in the order in which they are received. Processing times for applications and other
Report of Changes vary widely due to complexity of application or reported change. CAB will notify applicants
with contact information once an analyst is assigned to process the application.
Per AFL 19-41, please be advised that as of July 2, 2020, CAS will ONLY accept GACH/APH online applications and
will no longer accept and/or process GACH/APH paper applications received aftar July 1, 2020. Refer to the
Online GACH/APH Application web page for additional information or contact CABHospitals@cdph.ca. gov.

Paper Application Packets

To access an specific application packet, please select from the following below and click "Submit”

Facility Type

Acute Psychiatr Gl APH
Application Type

Change of Management Campal  wr
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Step Actions

2 Select the Facility Type and Application Type.
A. Select Submit

Paper Application Packets

To access an specific application packet, please select from the following below and click "Submit”

Facility Type h

Acute Psychiatric Hospital (APH)  w

Application Type h

Change of Management Companmy

=9

3 On the Licensing and Certification, Application Packet page, navigate to How to
Apply:
A. Select Application Packet.

How to Apply

An applicant must submit a completed application packet to the Centralized Applications Branch (CAB). The
application packet contains the required forms in one location. The provider checklist identifies the required
forms and supporting documents needed to apply for licensing and certification. The provider instructions are a
resource to guide you through the process. The Sample Application Packet is a visual aid that displays a sample

of the completed forms contained in the application packet.

Please refer to the following links to get started:

¢ Application Packet (PDF) Io
)

s Provider Instructions (PDF
* Provider Checklist (PDF)
e Sample Application (PDF)
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Step

Actions

Download PDF and save it to desktop or desired

A. Select download.

For the best experience, open this PDF portfolio in
Acrobat X or Adobe Reader X, or later.

Get Adobe Reader Now!

B. Select Save.

@ savess
« “ 4 Bl s ThisPC 5 Desktop

Organize = Mew folder
Documents = *  Name Date modified Type
¥ Downloads  #
Mo items match your search.

= Pictures b4

3. Information

1. IMU Procec

Assignment L+

Archive »

[ This PC
8 30 Objects
[ Desktop
Documents

- Downloads

honaie ¥

location.

v B O Search Desktop

Size

File name: | GACH-APH-CHMC_AppPacket

Save as type: | Adobe Acrobat Document

# Hide Folders

Note:The PDF file can be saved to the file of choice. In this example, the

PDF will be saved to Desktop.
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Step

Actions

Navigate to the Computer Folder.

A. Select Desktop folder.
B. Select the saved Application Packet.

L ¥ | Desktop

Home Share View

<« < 4 B » ThisPC » Desktop

~

MName Date modified Type Size

v gk Quick access
Documents
; Downloads
[&] Pictures

GACH-APH-CHMC,AppPacketI 12/15/2021 12:06 PM Adobe Acrobat D... 859 KB

. Microsoft Teams B 12/8/2021 7:37 PM Shortcut 3KB

3. Information Management Unit
1. IMU Precedures
Assignment Logs

Archive

LRSS

v [ This PC
> _J 3D Objects

L A
> Docurnents

Downloads

C. The PDF will now open in Adobe.

Home  Tools GACH-APH-CHMC... %
Y @ 8
B-BH W © @ ns200par

CLEAR

State of Calfornia - Heslth and Human Services Agency Catfornia Deparment of Pubec et
Foensing and Cartesion

LICENSURE & CERTIFICATION APPLICATION

FOR DEPARTMENTAL USE ONLY.

Proposed name of Taciliy/agency/elic:

A. APPLICATION INFORMATION

PDF
1. Type of application (check one):
o a. Initial Oe. Management company (see Sections C1-5, F, and Attachment E-1)
O b. Change of Ownership (see #2below) ()d. Other change (see Section A4 ]~
2. Change of ip Only - For i P :
We wish to make certain that our records correctly show the effective date of the ownership change for certification
This date should reflect the actual date on which you took charge of the financial management of the facility rather than
the date of sale or date of state license change. Effective date of change: [
PDF
3. Amount of fee enclosed: §
hs209.pc 4. Type of Chiange (check all thal apply).

[ a. Notapplicable [Of. Change of bed classificaion]
. Change of capacity (see # 8 below) O g. Change of name

. Change of location [ h. Construction of new or replacement facility

. Change of services T []i. Stock transfer
. Change of facility type —————————— [1j. Other (specify)[

For additional information, visit Plug-In Configuration website

End of Process.
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